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v~ Q.1 In Excel, the simplest way to move data from one location to another *1/1
is Microsoft excel f[ éaﬁww&mw@raﬁamw@r
ST ARIhT T 82

O Task Manager

@ Drag- and- drop method v

O Mouse

O Shortcut menu



v

@ O O O

v

v

O O O @

Q.2 which of the following is INSCORRECT regarding copying of dataina *1/1
Microsoft Excel cell? microsoft Excel ®& H S¢1 HIUl & & Ja9 H
fFusforfed & 3 &9 91 HY= 7Tad 82

You can copy and paste anywhere in the same worksheet or to a different
worksheet

The copy operation involves use to two commands- copy and paste

Copy and paste operation can be done either by using the Edit menu or by using the
buttons on the standard toolbar

Data cannot be copied from one worksheet to another v

Q.3A/An - is the basic entry to store any type of informationina *1/1

computer -------- a’@mﬁ%waﬁamﬂﬁ@nmﬁ%%nqﬁ
ufafd &

Q.4 MS - Excel 2007, how do you insert a row? ms excel 2007 AT TR *1/1
TfeRT B $C B 82

Right-click the row heading where you want to insert the new row and select v

Insert from shortcut menu

Select the row heading where you want to insert to inset the new and select Edit >
Row from the menu

Select File > insert from the menu

Select the row heading where you want to insert the new row and click Format on
the standard toolbar.



v/ Q.5 word wrap means word rap W@ﬂﬁaﬂ—d%’? * 1/1

() Inserting space between words
O Aligning text with the right margin
@ Moving text automatically to the next line v

O Aligning text with the justify setting

v Q.6 In the absence of parentheses, the order of operation is PITDI B *1/1
SIIRY T T, STIRTH BT HTH HY |72

() Exponentiation, addition or subtraction, multiplication or division

O Addition or subtraction, multiplication or division, exponentiation

() Multiplication or division, exponentiation, addition or subtraction

@ Exponentiation multiplication or division, addition or subtraction v

v/ Q.7 which of the following methods will NOT cut the information? g4 *1/1
HF Al BRI He g1 Bt

@ Pressing CTRL + C N4
() Selecting Edit > Cut on the menu
() Clicking the Cut button on the standard

O Pressing CTRL + X



v~ Q.8 In windows, which snap-ins is used to configure distributed compute *1/1
object model windows ¥, &9 1 & -39 faaRa 7orr siffssige Aisd &1
PIPTR B & T IUTNT foam ST 82

O Services

O Component
@ Component services v

O Component snap-ins

v/ Q.9 what is the key combination to move to the next or body text *11
placeholder in Microsoft PowerPoint microsoft powerpoint T 3T XN
ISl e & WoWgIs I IR o & fo1T Froil T FTh 872

() ENTER

(® CTRL+ENTER v
() SHIFT +ENTER

() ALT +ENTER

v/ Q. 10 what is the key combination to view the computer task bar in *1/1
Microsoft PowerPoint microsoft powerpoint | HCI CRb IR &I ¢EH

& o1Q oft JaTeH 82

() CTRL+V
® CTRL+T v
() ALT+V

() ALT+T



v

O
O
O

Q.11 which key is used to start a slide show in Microsoft PowerPoint *1/1
microsoft powerpoint ¥ WSS X Y= B & [o1T fobd il T IUTNT
forar ot 82

F3
F1

F2

@® Fs5 v

v

O

Q.12 which of the following events is in the right order to print a chart *1/1
with worksheet data in Microsoft ft Excel? fFgufeiad & @ & Tt gemg
Microsoft excel ¥, HTIYRIIGT &1 ST T ATE BT GRUT & Gae T Tg! 1 82

View > click on working worksheet > workbook views > page layout > drag page on
desired location > format > click the worksheet > click Microsoft office button >
click print

Click on working worksheet > view > workbook views > drag page on desired
location > page layout > format > click the worksheet > click Microsoft office button
> click print

Click on working worksheet > view > workbook views > page layout > drag page ./
on desired location > format > click the worksheet > click Microsoft office
button > click print

View > workbook views > click on working worksheet > page layout > drag page on
desired location > format > click the worksheet > click Microsoft office button >
click print



v~ Q.13 Microsoft Excel 2007 and 2010 recognises - workbooks from *1/1
file extension .xIsm. microsft excel 2007 3R 201 0, BT3d Uae 2 .xIsm
oo, THYDH P UG BT §

@ Macro-enabled v

O Secure
O Private

() Encoded
v, Q14 A is a piece of programming code that runs in Microsoft Excel *1/1
environment and helps automate routine tasks. ................ AT 1S &I

T HTTT § Sl Microsoft excel URAY & Tadr g 3R FRafird srif &1
WIfAferd B3 | Heg BRdl §

() Formula
O Program

@ Macro v
() Module

v/ Q.15 MS Excel 2007 recognises macro-enabled workbook from the file ~ *1/1
extension microsoft excel 2007.............. IS QCHOI?E-‘%I-I @[ﬂﬁ-ﬂ&m
qH gD DI UgaH §

() Xisx
@ Xlsm v

() Xs
() xixs



+ Q.16 The shortcut to go to visual basic application (VBA) screen is: *1/1

fagera af¥e Tt ad (VBA) WhiH WR ofF & o Qidhe §
() ALT+F5
® ALT+F11 v

() ALT+F10

() ALT+F2

v/ Q.17 The trusted websites generally use to define their security  *1/1
and identity. [AYRFT JEATEC S IR TR 37UHT GRET 3R U8 I I
IRUTT TR & T ... ST SUATT el &

O Program

() Protocol

@ Digital certificates v

(O Code

v Q.18 A web browser may deny____to a website or at least warn the users *1/1
when certificate of the website is expired. WWW%W@
O T T B S 8 A Uh 9F STSoR S AR B
ZIHR R Iohdl ¢ I HH I HH ol & Idra-! ¢ Ibdl &

O Program

() Protocol



« Q.19 DPI stands for:DPI &1 quf &0 FI § *

@ Dots Per Inch
() Dots Per Image
() Details Per Image

() Details Per Inch

v/ Q.20 In the display settings on windows 10,what is the default

orientation? windows 10 R fexg afén & sifufa=ag EPTIFT%?

() Portrait
@ Landscape
() Landscape (Flipped)

() Portrait (Flipped)

+/ Q.21 The computer stores the information in the form of___ ®&scx

59 U T SIaR) Sufed HRdl 22

1/1

*1/1

*1/1



v/ Q.22 Which of the following is NOT a part of Window menu bar?

ffefaa # O & 1 faSt i IR &1 T U 8 82

v Q231In algorithm, message is covered to message digest.

e TETARYA 7 G D1 A STZ0RE H ST STdT §

() Secretkey
() Public key

@ Hash function

O Popular key

v/ Q.24 Microsoft publisher publication has extention. ATSH AT
Uf&I=RR (microsft publisher publication) &1 TR << FITH 87?

.pub

-pup

O ® O O

.msp

*1/1

*1/1

*1/1



v/ Q.25 For what purpose does a laser printer use p ower even in idle mode? *1/1

LSRN

Pl 82

@ For maintaining the temperature of fuser
O For increasing the printing delay
() For cooling the toner

() For rotating the drum

v/ Q.26 Select the 64-bit processor supporting OS from the following
options. FAfF-afad fawedl o ¥ 64-foe TRIR THIAT os THI

() Windows 95
(O Windows 98
() Windows 2000

@ Windows 7

v/ Q.27 The purpose of unit testing is 'to:%?l?gc TRI&0 BT IUCY] %; *

() Testinteraction among modules in software
O Test user interaction in software
@ Test individual parts of a program

() Test linking of modules in software

Sfaferiad ® T fog SR doR fiex sy Ars 7 i wifad &1 3uanT

*1/1

11



v Q.28 which is the shortcut function key for spelling and grammar? g *1/1

3R HMHRT (spelling and grammer) & fAIT YTEde TaRT droll B 82

O F1
(O F2
() F3
@® F7 v

v/ Q.29 sham typed 'teh’ plus a space’ autocorrect replaces what you typed *1/1
with ‘the’.The above thing can be achieved with which of the following
features under Auto correct? TTH 7 ‘tech’ & TT1Y Nad YT HEL] W,
3fel Bae, ot T3y fobaT T 8 IR ‘the’ J Uit ford R a1 82

@ Automatically detect and correct types and misspelled words v
O Identify misspelled words

O Automatically trace and correct types and misspelled words

O Trace and correct typos and misspelled words

v/ Q.30 Identify the statement that is true with respect to the ‘uppercase’ *1/1
option in the list of ‘Change Case'. W$Wﬁwaﬁﬁﬁﬁmﬂ?ﬁ
o 3w Y 4 faaery & ey Ig §

() To capitalize the first letter of a sentence and leave all other letters as lowercase
() To exclude capital letters from your text
(® To capitalize all of the letters v

() To capitalize the first letter of each word and leave the other letters lowercase



v/ Q.31 Using of the browser helps the users to navigate the webpages *1/1
and can click using a mouse. FSOR B........... DT ST B I
SUANTEdrsl 1 el IR Afaiie B § Aee fHad § $fik d ey &1
JUNT TP G R Tahd §

() Address

v/ Q.32 Which of the following items is not allowed to upload on Google *1/1

drive? google drive TR g folRad 7 9 fg siged & sudis & &1
AR gt 82

O Image

() Audio

@ Browser v
O Document

v/ Q.33 Which of the following is NOT an authentication type to secure *1/1

wireless LAN interface? 9iaRY LAN $cthy ol RI&d H3A o fog fFAga o
T BI I1 UHTONBRU TR el 82

() WEP-64
() WPA-PSK
() WPA2-PSK

@® wpmMmC v



v Q.34 To start from ready to use mail merge template that can be *1/1
customized according to the needs, ____radio button has to be enabled
under the select starting document for mail merging the email message.

Td Hol cHdhaie, o SReRd & AR S HISS s [hdl Sl Jdb, T SUANT
HRA & Y, S TSN BT A AR %ﬂ ‘'select starting document’ &%
3icfd fara St g &1 JREM BHT ST 82

() Use the current document
@ Start from a template v
() start from existing template

O Start using current document

v Q.35 Among the different types of internet connections, the speed *1/1

of is slowest. fAfYsH UHR &b Se3Ac & di................ HI Td Gaa et
8

() cable
@ Satellite N4

() psL

() Fiber optic

v Q.36 The Internet connections in increasing order of download speed are: *1/1

SI3AIS T & 9¢d hH & e3¢ H1aR ST UPR &

O Cable modem, DSL, Dial up, Fiber optic
O Cable modem, Dial up, DSL, Fiber optic
@ Dial up, DSL, cable modem, fiber optic v

() Dial up, Cable modem, DSL, Fiber optic



v~ Q.37 Which of the following is not a technology used for broadband *1/1

connection? RUafIRId & A S sigds HaR... T & [T STIRT &t oI
CINIGERICAE R

() Cable Modem

® Dialup v

() Fibre optic service

() satellite

v/ Q.38 What type of internet services are Electronic mail, Internet Relay *1/1

chat (IRC) and Internet messaging?3ddei=d Hd, sex-e Ko Erd (IRC) 3R
T&hT @ U HaT / TNl {6 TR &1 Sex-ic Jamd g2

() Knowlwdge transfer services
() World Wide Web
@ Communication services v/

() Information retrieval services

v/ Q.39 The process by which URLs are modified and standardised in a *1/1

consistent manner is called: 39 UfchdT &1 TH dpsa % [EREE ded URL &1
Jdd ¥ A AT 3R AFBRepd fodT STt 82

() URL modification
O URL support
() URL balancing

@ URL normalisation v



v~ Q.40 Which of the following is NOT a type of communication network to  *1/1
provide communication internet services? TAR $e3c ar3fl &I UaH

P & o FyafaRad 7 @ o9 91 99R Sedd &1 T UHR g1 82

@ Digital Communication Network v
() Switched Communication network
() Point-to-point Network

() Broadcast Communication Network

v Q.41 A character that is set slightly below the normal line is known as: *1/1

TP PHRacy, S GHId K91 ¥ U187 e Ie foar Sran g, food =9 9 o
STl 62
() Ascender line
@ Subscript v
() Midline

O Superscript

v/ Q.42 Which shortcut is used to align the selected text towards the left of *1/1

the screen? TP & SRIf TR Sy B TRRAT B BT YME HE TR 82

() ctrl+d
() ctrl+m

(O cukk
@ Ctrl+L v



v/ Q.43 Computer keeps rebooting itself likely means: W@E% IW.E
T 8, SUPI AATH

() Itdoes not have enough memory
() Thereis no printer
@ It has a virus

() Thereis no keyboard

v’ Q.44 Fastest memory accessible by the CPU is: CPU Wﬁﬂ”ﬂaﬁaﬁ
AR B

() RAM

*1/1

*1/1

v/ Q.45To access a mainframe or super computer, users often use a: T *1/1

YR HIR dh Uga & [T STANTEHA! SawR [y &1 ST HRd 82

@ Terminal
() Node

() Desktop

() Handheld



+ Q.46 In the program window, which key(s) can be used to move to a task *1/1
pane from another pane in clockwise direction? Wﬁ@ﬁ,ﬁw
Y fordl BT had IR 98T &1 G T S & oTg foed doht T SU-NT Tt ot
Tl 82

@® Fe v

() CTRL+F1

(O F2
() F4

v/ Q.47 CTRL, SHIFT and ALT are called which type of keys? CTRL, SHIFT  *1/1
3R ALT ! {5 THR Bt ot gl Sl 82

@ Modifier v/
O Function

() Alphanumeric

(O Adjustment

v Q.48 Modern card readers are electronic devices that ca read plastic *1/1
cards embedded with a MYFP HTE TS TH Iaae-d IUHRUT &
Ell & 1Y T, S8 WRRCH HIS U Tdhd g |

(® Magnetic strip v

O Computer keyboard
O Computer touch pad

() Flash memory



v/ Q.49 Which of the following standards deals only with contact smart *1/1
cards and defines the various aspects of the card and its interfaces,
including the card'’s physical dimensions, the electrical interface and the
communications protocols? fFoufafea # 9 P T AP pad FTeAC
P1S I YYD B IR HIS & Ui M [Igd Sethy 3R TaR Weldbid
I FT1S SR IUP Sy & fafid Tgqsf &1 aRHTIT Bl 82

() ISO/IEC 7816 Part 4, 5and 6
(® 1SO/IEC 7816 Parts 1,2 and 3 v
() ISO/IEC 7816 Parts 3, 4 and 5

O ISO/IEC 7816 Parts 2,3 and 4

v~ Q.50 For a digital camera, the diaphram and shutter admit the correct *1/1

amount of ____to the imager.@%ﬁlﬁ%ﬂﬂ%ﬁﬂ, SHMETH 3R
e___ ! I AT Bl SHOR H W PR B |

() Resolution

O Intensity
O Energy
@ light v

v/ Q. 51 Early digital cameras used which port for interfacing with PC? *1/1

RIS fSRred $HRY & PC & U Sehy & e fHg Uid &1 SuaiT gian
UT?

@ Serial port v
() Parallel port
O USB port

() Display port



v/ Q.52 A web camera CANNOT be used with which of the following chat ~ *1/1
services? A8 BRI &1 ITANT FgfaRad & 9 ford de Tarsif & w1y =g
foaT ST gehar?

O AOL Instant Messenger

() voIP
@ WhatsApp v

() Skype
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